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DELMAR PARKS & RECREATION COUNCIL 

SPECIAL EVENT/OUTDOOR FACILITY USE APPLICATION 
 

• APPLICATION MUST BE RECEIVED ONE WEEK IN ADVANCE FOR 
EVENTS WITH TWENTY-FIVE (25) PEOPLE OR MORE 

 

• APPLICATION MUST BE RECEIVED 15 BUSINESS DAYS IN 

ADVANCE FOR EVENTS WITH “SOUND-AMPLIFYING EQUIPMENT” 

 

SECTION I 

 
Requestor____________________________________________________ 
   (Name or organization, company, or individual) 

Contact Person ________________________________________________ 
 
Address______________________________________________________ 
 
Phone Number (H)______________ (W)________________(C)____________ 
 
Date Requested ___________________        Rain Date__________________ 
 
Type of Event __________________________________________________ 
 
Number of people attending______ Arrival Time ______ Departure Time _____ 
         (No later than 7:30 PM DST) 

 
Music: No ______ Yes _______  If yes, what type? Live Band,     DJ,      Radio            
CD Player,    Other _____________. 
 Amplified? ___ NO ____ Yes (See Sec. IIG) 

 
Park Requested:  
____ State Street Park 
____ Gordy Park (No water or electric) 
____ Mason Dixon (No water) 
 
Facilities Needed:  
___ Restrooms (Pick up key prior to event)*  ___ Picnic Area 
___ Pavilion      ___ Electricity ($20.00 fee)  
___ Public Works (Charge based on use)  ___ Water 
  
Request for Special Arrangements:____________________________________ 
_________________________________________________________________ 

 
*If a key is obtained, the bathroom building and water spigots must be securely locked 

before leaving the premises. In the event that there is an issue with the park’s utilities upon 
your arrival, contact Public Works at 443-359-0894. Keys are to be returned to Town Hall 

in the drop box in the front of the building after the event.  

 

Applicant’s Signature_________________________     Date: _______________ 
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SECTION II- Policies Regulating Use of Facilities 

 

A. Under NO circumstances should any organization or individual make any 
alterations, install equipment, or make attempts to maintain facilities except 
for their trash cleanup. ____(initial) 

B. Use of Alcoholic beverages is prohibited on any park premises. ___(initial) 

C. Groups shall observe the approved times for arrival and departure as requested 
on this application for the use of the facility.___ (initial) 

D. Camping or campfires are not permitted; fires shall be confined to barbecue 
grills only. ____(initial) 

E. Trash MUST be properly disposed of in receptacles. ____ (initial) 
F. No Parking on State Street Park grounds. ____ (initial) 

G. Excessive loud music IS PROHIBITED ** _____ (initial) 

H. The Council reserves the right to refuse or cancel this agreement for any 
reasonable cause. Every attempt will be made to provide organizations with 
adequate notice.____ (initial) 

I. Violations of these regulations may cause the denial of further use and/or 
charges for repairs, cleaning, and/or restoration. ___ (initial) 

 
 

** In accordance to Maryland Ordinance 700 and Delaware Ordinance 

141, the following definitions and restrictions on Sound-Amplifying 

equipment need be abided:  

 

“Sound-amplifying equipment” is defined as any machine or device for 

the amplification of the human voice, music, or any sound … 

 

“Anyone wanting to have sound-amplifying equipment at any of the 

Parks will be required to fill out this permit and submit it to Town Hall at 

least fifteen (15) days in advance of the planned use. The application shall  

designate a person or persons who shall be in control of the sound 

amplification equipment and assure that its use complies with the terms 

of the permit. Upon tentative approval, the applicant for the permit shall 

be responsible for advertising in a newspaper of local circulation the date 

and time of their special event.” ______(initial) 
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SECTION III- Fee Requirements 

 
Anyone reserving the Parks shall pay a twenty-five ($25.00) fee, and if electricity 
is required, an additional fee of twenty ($20.00) will need to be paid at Delmar 
Town Hall and a receipt along with a copy of this permit will be issued. Upon 
completion of the activity, a site inspection will be held. The contact person for 
the activity will be held financially responsible for any damage beyond the 
expected normal use. Refunds in case of cancellation will be granted only if 
requested one week prior to the date. If necessary, call Delmar Town Hall at 410-
896-2777 or 302-846-2664 to cancel. ____(initial) 

 

Requested Date Will Not Be Reserved Until Fees Are Paid. 

 

SECTION IV 

 
If accepted, this contract is issued with the understanding that I, 
_____________________________ of ___________________ am familiar with  
 Print name of responsible person                    Print address of responsible person 
 

all policies regulating the use of facilities (Section II) and have made the members 
of my organization familiar with the same. I accept full responsibility on behalf of 
the organization for the activity stated in the agreement. I further understand and 
will convey to the guest of the planned event that the Towns of Delmar, Parks & 
Recreation Council, and Little League are not liable for any personal damages or 
injuries. 
 
___________________________________   _____________________________ 
Signature of Responsible Person Witness 
 
Date: _____________________________ 
 
SHOULD ANOTHER GROUP BE USING THE RESERVED LOCATION 

AT YOUR DESIGNATED TIME, PRESENT THIS AGREEMENT TO 

NOTIFY THEM OF YOUR RESERVATION. IF NECESSAEY, THE 

POLICE DEPARTMENT HAS COPIES OF ALL RESERVATIONS AND 

CAN BE CONTATCED AT 400 SOUTH PENNSYLVANIA AVE., OR BY 

CALLING (410)896-3132. 
 

 

 
 FOR OFFICE USE ONLY 

  PAID 

 Date Received____________ By _________  
Amount ______________ STAMP 

 
 Ck# _________ C/C ________ Cash _________ 
 Copies sent to: 
 1. Applicant   2.Police Dept.  3. Public Works Dept.    
 4. Parks & Recreation   5. Little League (For Gordy Park) 
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